Procedure for Inter-County Transfer (ICT) Info Memo Appendix A: Narrative Template
Complete this template and copy and paste it into both the losing and gaining CAO records.
	ICT Request

	Request Date
	

	Losing C/R
	

	Gaining CAO
	

	Payment Name
	

	New Address
	

	New Phone
	

	Household Comp
	

	Work Registrant Status & ETP Codes
	

	Disability/DAP
	

	Resources
	

	Income
	

	Expenses 
	

	IEVS & Alerts
	

	Current Benefit Category & PSC
	

	Current SAR & Renewal Due Date(s)
	

	Date(s) Closing in Losing County
	

	Date(s) Opening in Gaining County
		Comment by Fedors, Kevin: Jamie, does a statement about PEERs need to be added to this .  The updated Info Memo references review PEERs status.	Comment by Houseknecht, Jamie: It doesn’t specifically say PEERs, but it does have a section for “Work Registrant Status & ETP Codes”.

	Additional Info
	



